
A guide to our services...



I was previously employed as a Chartered Legal Executive and have over 15 years’ experience of 
dealing with complex accounts and Self Assessment Tax Returns for individuals and trusts. I also ran 
my own farming business being responsible for the business accounts and VAT returns.

I am now a qualified bookkeeper and a practising member of the International Association of Bookkeepers. I am insured, regulated 

and registered for Data Protection. 

I aim to provide a complete service, freeing up your time to run your business.

About me

Careful, thorough work and 
the most friendly service 
imaginable! This lady has 
helped me to save heaps on 
my tax...

- Susan Revington



3

The benefits of outsourcing your bookkeeping helps take away those difficult, 

tiresome and complex tasks and allows you more time to concentrate on running 

the business.

Bookkeeping can be provided weekly, monthly, quarterly or as required. Interim 

management reports can also be produced to keep you in control of your business.

Getting to know what each client’s values and 
needs are, what is important to them and what their 
biggest challenges are, lets me provide a specific 
solution to each individual client or business.

Bookkeeping



I particularly favour a modern cloud accounting approach over other systems as it can provide 

significant benefits, which include:

• 24/7 access to real time financial information and reports. You can use cloud based software 

from any device with an internet connection.

• You can rest easy knowing your sensitive financial data is always secure and backed up 

automatically. 

• No system downtime as all software upgrades are automatically installed.

• Can reduce your accountancy fees because it is easier for your accountant to produce end of 

year accounts. 

Whether you want a simple cash in / cash out system, or want to manage your entire business, 

cloud software is easy and straightforward to use.

Cloud accounting



Everything you need to know about the health of your business is included and 

interim management reports throughout the year can also be provided.

Get in touch today to see how we can help with your 
accounts preparation.

End of year financial statements prepared to 
include Trading and Profit and Loss Report, Balance 
Sheet, Fixed Assets Schedule, Comparison Reports 
and all with supporting schedules. 

Accounts 
Preparation



Self Assessments
Trading income, property income, savings and investment income, employment, 

pension and social security income, reliefs and allowable losses, capital gains 

tax... all of this can often be time consuming and difficult to understand. I 

prepare Self Assessment returns for individuals, sole traders and partnerships. 

VAT Returns
This service can be provided in addition to bookkeeping. VAT returns are 

prepared and submitted online to HM Revenue & Customs, ensuring you 

keep within the statutory time-scales.

VAT & 
Self Assessment



HM Revenue & Customs have announced their plan to make tax digital 

by 2019. From April 2019 businesses with a turnover above the VAT 

threshold will have to keep digital records for VAT purposes. 

Further on, businesses will likely be required to submit their accounts 

quarterly for other forms of tax. 

Prepare now by moving online with a cloud 
based accounts system and make the transition 
seamless. 

Maxing tax digital

Caroline took time to listen 
and find out about my 
business and what I needed 
from her. Then without fuss 
or bother took charge of the 
paperwork and made sense 
of it. What a relief!

- Wendy Dalton 
Dalton Training



Tel: 01566 783 502  Mob: 07866 953 708
Email: cmhbookkeeping@btinternet.com  Website: www.cmhbookkeeping.co.uk

The Old Chapel, Portgate Hill, Lewdown, Okehampton, EX20 4PX


